Mission: Nerstrand Elementary School will empower students to be

Nerstrand Elementary School

Board of Directors Meeting
February 10, 2025; 3:30pm
Nerstrand Media Center

self-directed lifelong learners by providing a nurturing multi-age

environment which fosters cooperation and character development.

10 Call to Order
1.1 Roll Call
20 Approve Agenda
30 Opportunity to Report any Board Conflicts of Interest
40 Approve Meeting Minutes
41 Approve January 13, 2025 Minutes
5.0 Community Comment
60 Reports
6.1  Director's Report
a) Student Achievement
©) NEO update including ties to Contract Goals
c) Director's Performance
6.2 Enrollment for 24-25; no changes
K T 2 3 4 5 Total
22 17 19 21 N 14 104
K =22 1=17 2-3 =19 & 21 4-5 =25

6.3 Finance Report

o)  Monthly Financiol Update; Traci




b)  Vote on donations over $500 per policy from Jan 14-Febl0;
Vote
c)  Preview Cash Flow/Budget Revision for vote in March

70 Policy

a)  Policy 405 Veteran's Preference - No Vote; Discuss

b)  Policy 406 Public & Private Personnel Data - Vote

c)  Policy 407 Employee Right to Know - Hazardous
Substances - Vote

d)  Policy 408 Subpoena of an Employee - First Look

e}  Policy 409 Employee Publications, Instructional Materials,
Inventions & Creations - First Look

f) Policy 410 Family & Medical Leave Policy - First Look

80 New Business
8.1 Review staoffing; none
8.2 On-going board development - EdVisions Training on
Employment Matters (sign certificate)
8.3 Establish Finance Committee with less than 3 members
8.4 Give update on Performance Framework; 4 areas
8.5 Discuss Board Survey Results & selection 1 area to be
trained on this spring
8.6 Review Board Roster Information & Update Accordingly

20 Old Business

100 Other
10.1  Opportunity for BOD member comments on meeting:
Did we stay on track?
Strategic vs. micro-manage?
Everyone able to participate?
10.2 Next Board of Directors meeting is March 10, 2025 ot
3:30 in the Nerstrand Media Center

110  Adjournment
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Board of Directors Meeting Minutes
Charter District #4055
January 13,2024 | 3:30 p.m.
Nerstrand Elementary Media Center

Members Present Members Absent Staff Present Other Attendees
Carmen Bonde Carissa Erickson Nicole Musolf
Ali Bossmann Traci LaFerriere

Sarah Johnson

Terri Neumann

Paula Shroyer

Tara Vondrasek

1.0 Call to Order at 3:30 p.m.
1.1 Roll Call

2.0 Approve Agenda
' Approved. First; Terri, Second: Paula, Yay: 6, Nay: 0, Abstentions: ()

3.0 Opportunity to Report any Board Conflicts of Interest
None noted

4.0 Approve Board Meeting Minutes

4.1 Approve December 9, 2024 Board Meeting Minutes
Approved. First: Paula, Second: Sarah, Yay: 6, Nay: 0, Abstentions: O

Nerstrand Elementary Charter Authorizer is:
Novation Education Opportunities (NEO)
3432 Denmark Ave, Ste 130
Eagan, MN 55123
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5.0 Community Comment
None noted

6.0 Reports

6.1 Director Report
a) News

- December was filled with many memories

- Woodland students interviewed our 2025 Elder

- Students did their final preparations for the Winter Concert

- Students made gifts for their parents, decorations for the
concert, practiced songs for the program and enjoyed being
with each other

- 12 kindergarteners are registered for the 25-26 school year

b) Student .Achievement

- Report cards for trimester one went home
¢) NEO Update

- We are continuing to work on all our goals

d) Director Performance

- Student surveys were administered to all students K-5th grade

- The goal was to gain student feedback and see trends from
year to year

- 96% said their teacher treats them respectfully and was our
highest score

- 74% said they are learning new things and was our lowest

Nerstrand Elementary Charter Authorizer is:
Novation Education Opportunities (NEO)
3432 Denmark Ave, Ste 130
Eagan, MN 55123
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score
- There were 8 questions total on the survey

6.2 Enrollment for 24-25

- Current enrollment for 2024-2025 is 104
- Kindergarten: 22, 1st: 17, 2nd:19, 3rd:21, 4th:11, 5th:14

6.3 Finance Report

a) Monthly Financial Report by Traci LaFerriere
Motion to approve Monthly Financial Report
Motion approved. First: Sarah, Second: Terri,
Yay: 6, Nay: 0, Abstentions: 0

b) Vote on donations over $500 from Nov 13-Jan 13
Motion to approve $1000 donation from Dennison Lions,
Motion approved. First: Tara, Second: Terri, Yay: 6, Nay: 0,
Abstentions: 0

7.0 Policy
a) Policy 401 Equal Employment Opportunity
Motion to approve Policy 401 Equal Employment Opportunity
Motion approved. First; Terri, Second: Paula, Yay: 6, Nay: 0,
Abstentions; 0

b) Policy 402 Disability Nondiscrimination Policy
Motion to approve Policy 402 Disability Nondiscrimination Policy
Motion approved. First: Tara, Second: Sarah, Yay: 6: Nay: 0,
Abstentions: 0

c) Policy 403 Discipline, Suspension & Dismissal of School
District Employee
Motion to approve Policy 403 Discipline, Suspension & Dismissal of
School District Employee
Motion approved. First: Sarah, Second: Ali, Yay: 6: Nay: 0,

Nerstrand Elementary Charter Authorizer is:
Novation Education Opportunities (NEO)
3432 Denmark Ave, Ste 130
Eagan, MN 55123
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Abstentions: 0
d) First iook Policy 405 Veterann’s Preference
e) First look Policy 406 Public & Private Personnel Data
f) First look Policy 407 Employee Right to Know- Hazardous
Substances
8.0 New Business

8.1 Review Staffing
No changes

8.2  On-going board development- Adopt a Budget Training

8.3  Review Board of Directors Terms
Carissa, Terri, and Tara’s term end in June 2025

8.4  Establish an Election Committee of 3 or less Board Members

Paula and Tara will serve on the Election Comunittee

8.5  Establish Director Support & Evaluation Committee

Carmen, Terri, and Sarah will serve on the Director Comunittee

8.6 Discuss Board Self-Assessment Tool

Board members will complete Self-Assessment by Jan. 27th

0.0 Old Business

10.0 Other

Nerstrand Elementary Charter Authorizer is:
Novation Education Opportunities (NEO)
3432 Denmark Ave, Ste 130
Eagan, MN 55123
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10.1 Opportunity for BOD member comments on meeting:
Did we stay on track? Strategic vs. micro-manage? Everyone able
to participate? Yes, the meeting went well, good discussion and
passing of motions.

10.2 Next Board of Directors meeting — February 10, 2025 at 3:30pm,
Nerstrand Media Center

11.0 Adjournment
Motion to adjourn at 4:33p.m.
Approved. First: Tara, Second: Sarah, Yay: 6, Nay: 0, Abstentions: 0

Carissa Erickson, Chairperson of the Board

Tara Vondrasek, Clerk of the Board

Nerstrand Elementary Charter Authorizer is:
Novation Education Opportunities (NEO)
3432 Denmark Ave, Ste 130
Eagan, MN 55123




Director's Report:

We began January with Open Enroliment for the 25-26 school year, We are eager to see how
things come together for next year. Our Winter Concert was held in January due to a weather
event from December. The children did so well remembering the songs and actions. | am so
proud of them and the staff who work so hard to put this event on. It was a very special night.
We held our annual PJ/Movie Day and watched Babe. We are grateful to PTO for providing us
with the popcorn and Post for the cereal. We hosted a Community Luncheon and welcomed in
almost 100 guests to join our students for a celebratory dinner. It was a wonderful experience
and we loved having family, friends and community members join us. We are thankful to Becky
for preparing lunch for all of us. We attended the high school play in Faribault - Chaos in Fairy
Tale Forest. It was reaily cute. Overall, the month was busy and fult of learning.

14 kindergarteners are registered for the 25-26 school year as of today. We continue to give
tours and have interest expressed.

Student Achievement:
We have completed our a/Reading and a/Math assessments for the winter. Here is our data:

a/Reading: Students in some risk (1) or high risk (!I) in the fall, which we want to decrease by
the spring.

K-1 2-3 4-5

13 17 8

a/Reading: Students in some risk (1) or high risk (I} in the winter, which we want to decrease by
the spring.

K-1 2-3 4-5

10 (increased)

afMath: Students in some risk (1) or high risk (!!) in the fall, which we want to decrease by the
spring.

K-1 2-3 4-5

12 16 6




a/Math: Students in some risk (1) or high risk {!!) in the winter, which we want to decrease by
the spring.

K-1 2-3 4-5

13 (increased)

Another EQY goal: More than 75% of K-2 students will reach the mean score for their grade
level in aMath. As of winter, we are at 30/58 or 52%.

Another EQY goal: As of winter, our progress is as follows:
K students will be at Level D on F&P = 9/22 or 41%

1 students will be at Level J on F&P = 7/17 or 41%

2 students will be at Level M on F&P = 14/19 or 74%

NEO Update including Contract Goals:

Our Learning Walk and Site Visits are coming up, so we are preparing for them. We continue to
work towards all goals as indicated above in student achievement.

Director’s Performance:
Our staff attended Cultural Training on January 20th. included in this training was some tips
about working with people who have experienced trauma. Our staff continue with CORE

training. They are slated to be done at the end of February.

An evaluation committee was formed to begin the Director’s Evaluation. Their work will
continue through the early part of the spring. The focus continues to be Domain 4.



Nerstrand Elementary School #4055
Financial Report to the School Board
January 2025

The following reports are provided for review: bank statements, journal entries listing, receipt
listing, check listing, wire listing, bank reconciliation, outstanding payments, balance sheet and
cashflow schedule that includes a draft budget revision to be reviewed by the board.

The balance sheet shows the school has a $658,632 cash balance that is sufficient to meet the
school’s expected obligations. Also, the school received $3652 more than expected from the state
for the prior year. The school’s fund balance has the following restrictions: $2022 is restricted for
school library expenses (another $20,000 will be received in FY2025), $20,000 is restricted for
student support personnel expenses (another $20,000 will be received in FY2025, of the combined
$40,000 only $20,000 will carryforward to FY2026), $9472 is restricted for medical assistance
expenses and $1924 is restricted for the Regal Eagles program.

The cashflow schedule shows January actual and February through June projected revenues and
expenditures. The column to the right shows the projected end-of-year accruals which are primarily
the 10% state aid holdback and payroll earned in FY2025 but paid after June 30, The actual column
on the right shows expected variance from the budget. The next column is the draft budget revision
the board should review for approval at the next board meeting.

The FY2025 budget is based on 100 adm. The budget revision is based on 103 adm. General fund
revenues are expected o increase by $61,518 from interest, net fundraising, general education aid,
lease aid, reading aid, title IT, REAP, and special education aid.

The significant changes in expenditures are reduced supply expense and eliminating the transfer
from the general fund to Regal Eagles.

With those changes, the school’s annual expenditures in the general fund are expected to be $22,697
more than revenues. The prior year general fund ending fund balance is $88,252 more than
estimated in the budget at $544,774. The FY2025 actual general fund ending fund balance is
expected to be $157,594 more than budget at $522,076 or 33% of expenditures.

The Regal Eagles program ended the prior year with a $1931 fund balance. This year expenditures
are expected to be $623 more than revenues and decrease the ending fund balance to $1308.

If there are no changes to the draft FY2025 budget revision, it will be approved as:

Fund 01 Fund 04
Revenues: $1,555,714 $6,819
Expenditures: $1,578,411 $7,442
Net Income: -$22,697 -$623
Ending Balance: $522,076 $1308

The budget revision does not include a transfer from fund 01 to fund 04 but it is recommended that
the board authorize a transfer in the minimum amount necessary to keep the fund 04 fund balance

positive.
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NERSTRAND ELEMENTARY SCHOOL #4055
Balance Sheet Through fanuary 2025

Assets
Cash and investments
Due from governments
Prepaid items
Total assets

Liabilities
Accounts payable
Due to Other MN Districts
Total liahilities

Net Assels
Unreserved
Monspendable
Restricted Library Aid
Restricted Student Support Aid
Restricted
Reserved for Med Assist

Total liahilities and net assets

General Community Total
Fund Fund Funds
656,708.52 1,923.93 658,632.45
-3,652.77 0.00 -3,652.77
0.00 0.00 (.00
653,055.75 1,923.93 654,979.68
0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00
611,528.90 0.00 611,528.90
i0,032.56 0.00 10,032.56
2,021.87 0.00 2,021.87
20,000.00 0.00 20,000.00
0.00 1,823.93 1,923.93
9,472.42 0.60 9,472.42
653,055.75 1,923.93 654,979.68
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r_br_reconwrk Nerstrand Charter School #4055 Page 1 of 2

A 2/4/2025
Reconciliation Worksheet Report 10:06:32
01/31/2025
“AuditNo'. - Statement-Date - Co. '\ Bank Code . Bank Name/Description |
1318 01/31/2025 4055 LCCB Lake Country Community Bank

Lake Country Community Bank

Worksheet has been Finalized

Statement Amount 84,008.53
Deposits in Transit 0.00
Outstanding Payments
Checks 24,75
Wires 0.00
SHR - Payments 0.00
SHR - Third Party 0.00
Cash 0.00
ACH 0.00
[Adjustment Amount | 0.00,
Amount Per Bank 83,983.78
Co L FdOrgPro Crs Fin O/5 Ty
Gl. Account Balance 83,983.78 4055 B 01 101 003 F
Difference 0.00

Adiustments
00/00/0000




r.br_reconwrk Nerstrand Charter School #4055 z;gf:;zgf 2
Reconciliation Worksheet Report 10:06:32

01/31/2025

_ AuditNo StatementDate ~Co Bank Code Bank Name/Description
1319 01/31/2025 4055 usa LIS BANK
CHECKING ACCOUNT
Worksheet has been Finalized
Statement Amount 585,686.24
Deposits in Transit 0.00
Quistanding Payments
Checks 8,692.24
Wires 1,345.33
SHR - Payments 0.00
SHR - Third Parly 0.00
Cash 0.00
ACH 0.00
|Adjustment Amount] | 0.00,
Amount Per Bank 574,648.67
Co | FdOrg Pro Crs Fin O/S Ty
GL Account Balance 574,648.67 4055 B 0t 101 000 F
Difference 0.00
Adiustments

00/00/0000
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Page 1 of 2

br_outchk
o Nerstrand Charter School #4055 o102
Outstanding Payments by Payment Date 07
Bank: LCCB g ray y Fay 10:07:51
Acclit: 1/31/2025
Co Pmt No Pmt Type Grp Code Vendor Pmt Date Check No Amount
4055 8663 Check 1 1391 BUREAU OF CRIMINAL APPREHE  01/28/2025 2738 24.75

Bank Total 24.75




r-broutehk Nerstrand Charter School #4055 :;?:0223 ?
Qutstanding Payments by Payment Date 10:07:51
Bank: Uss
Acct#: 152100023570 1/31/2025
Co Pmt No Pmt Type Grp Code Vendor Pmt Date Check No Amount
4055 8662 Wire 1 1017 XCEL ENERGY 01/31/2025 1,345.33
8648 Check 1 1482 ON THE MOVE - THERAPY SERVI 01/10/2025 17065 2,420.00
8659 Check 1 1696 MARGARET HUBER 01/20/2025 17069 26.83
8670 Check 1 1764 ACCO BRANDS USALLC 01/31/2025 17073 429.52
8664 Check 1 1006 CITY OF NERSTRAND 01/31/2025 17074 267.16
8667 Check 1 15645 KEYSTONE INTERPRETING SOLlL  01/31/2025 17075 251.80
8666 Check 1 1492 ON THE MOVE - THERAPY SERVI 01/31/2025 17076 2,640.00
8665 Check 1 1412 RATWIK, ROSZAK, & MALONEY, f 01/31/2025 17077 364.00
8669 Check 1 1762 TERRELL WILSON 01/31/2025 17078 355.44
8672 Check 1 17556 EVERGREEN THERAPY SOLUTIC 01/31/2025 17080 2,720.00
8671 Check 1 1673 METRONET INC 01/31/2025 17081 217.49
Bank Total 11,037.57]

Total .. $1,062.32

Sl |
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Nerstrand Elementary School Policy #406
Independent Charter School District #4055

Adopted:

406 PUBLIC AND PRIVATE PERSONNEL DATA

L.

PURPOSE

The purpose of this policy is to provide guidance to charter school employees as to the
data the charter school collects and maintains regarding its employees, volunteers,
independent coniractors, and applicants (*personnel™).

II.

I1IT.

GENERAL STATEMENT OF POLICY

A, All data on individuals collected, created, received, maintained, or
disseminated by the charter school, which is classified by statute or federal law as
public, shall be accessible to the public pursuant to the procedures established by
the charter school.

B. All other data on individuals is private or confidential.

DEFINITIONS

A, “Confidential” means the data are not public and are not accessible to the

subject.

B. “Finalist” means an individual who is sclected to be interviewed by the
charter school board for a position.

C. “Parking space leasing data” means the following government data on an
applicant for, or lessee of, a parking space: residence address, home telephone
number, beginning and ending work hours, place of employment, location of
parking space, and work telephone number.

D. “Personnel data” means government data on individuals maintained
because they are or were employees, applicants for employment, volunteers, or
independent contractors for the school. Personnel data include data submitted by
an employee to the school as part of an organized self-evaluation effort by the




IV.

school to request snggestions from all employees on ways to cut costs, make the
school more efficient, or to improve school operations.

E. “Private” means the data is not public and is accessible only to the
following: the subject of the data, as limited by any applicable state or federal
law; individuals within the school whose work assignments reasonably require
access; entities and agencies as determined by the responsible authority who are
authorized by law to gain access to that specific data; and entities or individuals
given access by the express written direction of the data subject.

F. “Protected health information” means individually identifiable health
information as defined in 45 Code of Federal Regulations, section 160.103, that is
transmitted by electronic media, maintained in electronic media, or transmitted or
maintained in any other form or medium by a health care provider, in connection
with a transaction covered by 45 Code of Federal Regulations, Parts 160, 162 and
164. *Protected health information” excludes individually identifiable health
information in education records covered by the Family Educational Rights and
Privacy Act, employment records held by a school in its role as employer; and
records regarding a person who has been deceased for more than fifty (50) years.

G. “Public” means that the data is available to anyone who requests it.

H. “Public officials” means business managers; human resource directors;
athletic directors whose duties include at least fifty (50) percent of their time
spent in administration, personnel, supervision, and evaluation; chief financial
officers; directors; and individuals defined as executive director and principals
and in a charter school, individuals employed in comparable positions.

PUBLIC PERSONNEL DATA

A. The following information on current and former employees, volunteers,
and independent contractors of the charter school, is public:

i, name;

2. employee identification number, which may not be the employee’s
Social Security number;



3. actual gross salary;

4. salary range;

5. terms and conditions of employment relationship;

6. contract fees;

7. actual gross pension;

8. the value and nature of employer-paid fringe benefits;

9. the basis for and the amount of any added remuneration, including

expense reimbursement, in addition to salary;

10.  job title;

11.  bargaining unit;

12.  job description;

13. education and training background;

14.  previous work experience;

15. date of first and last employment;

16. the existence and status of any complaints or charges against the
employee, regardless of whether the complaint or charge resulted in a
disciplinary action;

17. the final disposition of any disciplinary action, as defined in
Minnesota Statutes, section [3.43, subdivision. 2(b), together with the
specific reasons for the action and data documenting the basis of the

action, excluding data that would identify confidential sources who are

employees of the school,

18. the complete terms of any agreement settling any dispute arising out
of the employment relationship, including executive director buyout




agreements, except that the agreement must include specific reasons for
the agreement if it involves the payment of more than $10,000 of public
money, and such agreement may not have the purpose or effect of limiting
access to or disclosure of personnel data or limiting the discussion of
information or opinions related to personnel data;

19, work location;
20.  work telephone number;

21. badge number;

22, work-related continuing education;
23. honors and awards received; and
24, payroll time sheets or other comparable data that are used only to

account for employee’s work time for payroll purposes, except to the
extent that release of time sheet data would reveal the employee’s reasons
for the use of sick or other medical leave or other not public data.

B. The following information on current and former applicants for
employment by the charter school is public:

I. veteran status;
2. relevant test scores;
3. rank on eligible list;
4. job history;
5. education and training; and
6. work availability.
C. Names of applicants are private data except when certified as eligible for

appointment to a vacancy or when applicants are considered by the school board
to be finalists for public employment,



D. Applicants for appointment to a public body.
1. Data about applicants for appointment to a public body collected by
the charter school as a result of the applicant’s application for employment
are private data on individuals except that the following are public:

a. name,

b. city of residence, except when the appointment has a
residency requirement that requires the entire address to be public;

c. education and training;

d. employment history;

e. volunteer work;

f. awards and honors;

g prior government service;

h. any data required to be provided or that are voluntarily

provided in an application for appointment to a multi-member
agency pursuant to Minnesota Statutes, section 15.0597; and

i veteran slatus.,

2. Once an individual is appointed to a public body, the foliowing
additional items of data are public:

a. residential address;
b. either a telephone number or electronic mail address where
the appointee can be reached, or both at the request of the

appointee;

C. first and last dates of service on the public body;




d. the existence and status of any complaints or charges
against an appointee; and

e. upon completion of an investigation of a complaint or charge
against an appointee, the final investigative report is public, unless
access to the data would jeopardize an active investigation.

3. Notwithstanding paragraph 2., any electronic mail address or
telephone number provided by a public body for use by an appointee shall
be public. An appointee may use an electronic mail address or telephone
number provided by the public body as the designated clectronic mait
address or telephone number at which the appointee can be reached.

E. Regardless of whether there has been a final disposition as defined in
Minnesota Statutes, section 13.43, subdivision 2(b), upon completion of an
investigation of a complaint or charge against a public official, as defined in
Minnesota Statutes, section 13,43, subdivision 2(e), or if a public official resigns
or is terminated from employment while the complaint or charge is pending, all
data relating to the complaint or charge are public, unless access to the data would
Jjeopardize an active investigation or reveal confidential sources. Data relating to a
complaint or charge against a public official is public only if:

1, the complaint or charge results in disciplinary action or the
employee resigns or is terminated from employment while the complaint

ot charge is pending; or

2. potential legal claims arising out of the conduct that is the subject
of the complaint or charge are released as part of a settlement agreement

Data that is classified as private under another law is not made public by this
provision,

PRIVATE PERSONNEL DATA

A. All other personnel data not listed in Section TV are private data will not
be otherwise released unless authorized by law.

B. Data pertaining to an employee’s dependents are private data on
individuals.



C. Data created, collected, or maintained by the school to administer

employee assistance programs are private.
D. Parking space leasing data with regard to data on individuals is private.

E. An individual’s checking account number is private when submitted to a

government entity.

F. Personnel data must be disseminated to labor organizations to the extent
necessary to conduct elections, investigate and process grievances, and implement
the provisions of Minnesota Statutes, chapters 179 and 179A. Personnel data shall
be disseminated to labor organizations and the Minnesota Bureau of Mediation
Services (“BMS”) to the extent the dissemination is ordered or authorized by the
Commissioner of the BMS. Employee Social Security numbers are not necessary
to implement the provisions of Chapter 179 and 179A.

The home addresses, non-employer issued phone numbers and email addresses,
dates of birth, and emails or other communications between exclusive
representatives and their members, prospective members, and nonmembers are
private data on individuals.

Dissemination of personnel data to a labor organization pursuant to Minnesota
Statutes, section 13.43, subdivision 6, shall not subject the charter school to
liability under Minnesota Statutes, section 13.08.

Personnel data described under Minnesota Statutes, section 179A.07, subdivision
8, must be disseminated to an exclusive representative under the terms of that
subdivision.

G. The school may display a photograph of a current or former employee to
prospective witnesses as part of the school’s investigation of any complaint or
charge against the employee.

H. The school may, if its responsible authority or designee reasonably
determines that the release of personnel data is necessary to protect an employee
from harm to self or to protect another person who may be harmed by the
employee, refease data that are relevant to the concerns for safety to:




l. the person who may be harmed and to the attorney representing the
petrson when the data are relevant to obtaining a restraining order;

2, a prepetition screening team conducting an investigation of the
employee under Minnesota Statutes, section 253B.07, subdivision |; or

3. a court, law enforcement agency, or prosecuting authority,

L Private personnel data or confidential investigative data on employees may
be disseminated to a law enforcement agency for the purpose of reporting a crime
or alleged crime committed by an employee, or for the purpose of assisting law
enforcement in the investigation of a crime or alleged ctime committed by an
employee.,

T A complainant has access to a statement provided by the complainant to
the school in connection with a complaint or charge against an employee.

K. When allegations of sexual or other types of harassment are made against
an employee, the employee does not have access to data that would identify the
complainant or other witnesses if the responsible authority determines that the
employee’s access to that data would:

L. threaten the personal safety of the complainant or a witness; or
2. subject the complainant or witness to harassment.

If a disciplinary proceeding is initiated against the employee, data on the
complainant or witness shall be available to the employee as may be necessary for
the employee to prepare for the proceeding.

L. The school must report to the Minnesota Professional Educator Licensing
and Standards Board (“PELSB”) or the Board of School Administrators
("BOSA”), whichever has jurisdiction over the teacher’s or administrator’s
license, as required by Minnesota Statutes, section 122A.20, subdivision 2, and
shall, upon written request from the licensing board having jurisdiction over
license, provide the licensing board with information about the teacher or
administrator from the school’s files, any termination or disciplinary proceeding,
and seftlement or compromise, or any investigative file in accordance with
Minnesota Statutes, section 122A.20, subdivision 2.



M. Private personnel data shall be disclosed to the Minnesota Department of
Employment and Economic Development for the purpose of administration of the
unemployment insurance program under Minnesota Statutes, chapter 268.

N. When a report of alleged maltreatment of a student in an elementary,
middle school, high school or charter school is made to the Commissioner of the
Minnesota Department of Education (“MDE”) under Minnesota Statutes, chapter
260F, data that are relevant and collected by the school facility about the person
alleged to have committed maltreatment must be provided to the Commissioner
on request for purposes of an assessment or investigation of the maltreatment
report, Additionally, personnel data may be released for purposes of providing
information to a parent, legal guardian, or custodian of a child in accordance with
MDE Screening Guidelines,

0. The school shall release to a requesting school or school private personnel
data on a current or former employee related to acts of violence toward or sexual

contact with a student, if

1. an investigation conducted by or on behalf of the school or law
enforcement affirmed the allegations in writing prior to release and the
investigation resulted in the resignation of the subject of the data; or

2. the employee resigned while a complaint or charge involving the
allegations was pending, the allegations involved acts of sexual confact
with a student, and the employer informed the employee in writing, before
the employee resigned, that if the employee resigns while the complaint or
charge is still pending, the employer must release private personnel data
about the employee’s alleged sexual contact with a student to a school or
school requesting the data after the employee applies for employment with
that school or school and the data remain classified as provided in
Minnesota Statutes, chapter 13.

Data that are released under this paragraph must not include data on the student.

P. Data submitted by an employee to the school as part of an organized
self-evaluation effort by the school to request suggestions from all employees on
ways to cut costs, make the school more efficient, or improve the school g
operations is private data. An employee who is identified in a suggestion,




however, shall have access to all data in the suggestion except the identity of the
employee making the suggestion,

Q. Protected health information, as defined in 45 Code of Federal Regulations,
Parts 160 and 164, on employees is private and will not be disclosed except as
permitted or required by law,

R. Personal home contact information for employees may be used by the
school to ensure that an employee can be reached in the event of an emergency or
other disruption affecting continuity of school operations and may be shared with
another government entity in the event of an emergency or other disruption to
ensure continuity of operation for the school or government entity.

S.  The personal telephone number, home address, and electronic mail address
of a current or former employee of a contractor or subcontractor maintained as a
result of a contractual relationship between the school and a contractor or
subcontractor entered on or after August |, 2012, are private data. These data
must be shared with another government entity to perform a function authorized
by law. The data also must be disclosed to a government entity or any person for
prevailing wage purposes.

T. When a continuing contract teacher is discharged immediately because the
teacher’s license has been revoked due to a conviction for child abuse or sexual
offenses involving a child as set forth in Minnesota Statutes, section 122A.40,
subdivision 13(b), or when the Commissioner of the MDE makes a final
determination of child maltreatment involving a teacher under Minnesota Statutes,
section 260E.21, subdivision 4 or 35, the school principal or other person having
administrative control of the school must include in the teacher’s employment
record the information contained in the record of the disciplinary action or the
final maltreatment determination, consistent with the definition of public data
under Minnesota Statutes, section 13.41, subdivision 5, and must provide PELSB
and the licensing division at MDE with the necessary and relevant information to
enable PELSB and MDE’s licensing division to fulfill their statutory and
administrative duties related to issuing, renewing, suspending, or revoking a
teacher’s license. In addition to the background check required under Minnesota
Statutes, section 123B.03, a school board or other school hiring authority must
contact PELSB and MDE to determine whether the teacher’s license has been
suspended or revoked, consistent with the discharge and final maltreatment
determinations. Unless restricted by federal or state data practices law or by the



terms of a collective bargaining agreement, the responsible authority for a school
must disseminate to another school private personnel data on a current or former
teacher (employee or contractor) of the district, including the results of
background investigations, if the requesting school seeks the information because
the subject of the data has applied for employment with the requesting school,

VL MULTIPLE CLASSIFICATIONS

If data on individuals are classified as both private and confidential by Minnesota
Statutes, chapter 13, or any other state or federal law, the data are private,

VIIL. CHANGE IN CLASSIFICATIONS

The school shall change the classification of data in its possession if it is required to do so
to comply with either judicial or administrative rules pertaining to the conduct of legal
actions or with a specific statute applicable to the data in the possession of the
disseminating or receiving agency.

VII. RESPONSIBLE AUTHORITY

The charter school has designated Nicole Musolf, Executive Director, 507.333.6854, as
the authority responsible for personnel data.

The responsible authority, or a charter school employee if so designated, shall serve as
the school’s data practices compliance official and, as such, shall be the employee to
whom persons may direct questions or concerns regarding problems in obtaining access
to data or other data practices problems.

IX. EMPLOYEE AUTHORIZATION/RELEASE FORM
An employee authorization form is included as an addendum to this policy.

Legal References:
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.02 (Definitions)
Minn. Stat. § 13.03 (Access to Government Data)
Minn. Stat. § 13.05 (Duties of Responsible Authority)
Minn. Stat. § 13.37 (General Nonpublic Data)
Minn, Stat. § 13.39 (Civil Investigation Data)




Minn,
Minn,
Minn,
Minm,
Minn,
Minn,
Minn.
Mini.
Minn.
Minn,
Minn.
Minn,

Stat, § 13.41 (Licensing Data — Public Data)

Stat, § 13.43 (Personnel Data)

Stat, § 13.601, Subd. 3 (Applicants for Employment)

Stat. § 15.0597 (Appointment to Multi-member Agencies)
Stat, § 122A.20, Subd. 2 (Mandatory Reporting)

Stat. § 123B.03 (Background Check)

Stat. § 123B.143, Subd. 2 (Disclose Past Buyouts)

Stat. Ch. 179 (Minnesota Labor Relations Act)

Stat. Ch, 179A (Minnesota Public Labor Relations Act)
Stat. § 253B.07 (Judicial Commitment: Preliminary Procedures)
Stat. Ch. 260E (Reporting of Maltreatment of Minors)
Stat. Ch. 268 (Unemployment Insurance)

Minn. R. Pt. 1205 (Data Practices)
PL. 104-191 (HIPAA)
45 C.FR. Parts 160, 162 and 164 (HIPAA Regulations)

Cross References:

MSBA/MASA Model Policy 206 (Public Participation in Charter School Board
Meetings/Complaints about Persons at Charter School Board Meetings
and Data Privacy Considerations)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil
Records)
MSBA/MASA Model Policy 722 (Public Data Requests)



Nerstrand Elementary School Policy #407
Independent Charter School District #4055
Adopted:

407 EMPLOYEE RIGHT TO KNOW - EXPOSURE TO
HAZARDOUS SUBSTANCES

1. PURPOSEK

The purpose of this policy is to provide charter school employees a place of employment
and conditions of employment free from recognized hazards that are likely to cause death

or serious injury ot harm.,
IL GENERAL STATEMENT OF POLICY

The policy of this charter school is to provide information and training to employees who
may be “routinely exposed” to a hazardous substance, harmful physical agent, infections
agent, or blood borne pathogen.

III. DEFINITIONS

A, “Blood borne pathogen” means a pathogenic microorganism that is present
in human blood and can cause disease in humans. This definition includes, but is
not limited to, hepatitis B virus (HBV) and human immunodeficiency virus

(HLV).

B. “Commissioner” means the Minnesota Commissioner of Labor and
Industry.

C. “Harmful physical agent” means a physical agent determined by the

commissioner as a part of the standard for that agent to present a significant risk
to worker health or safety or imminent danger of death or serious physical harm to
an employee. This definition includes, but is not limited to, radiation, whether

ionizing ot nonionizing,




Iv.

D. “Hazardous substance” means a chemical or substance, or mixture of
chemicals and substances, which:

L. is regulated by the Federal Occupational Safety and Health
Administration under the Code of Federal Regulations; or

2. iseither toxic or highly toxic; an irritant; corrosive; a strong oxidizer;
a strong sensitizer; combustible; either flammable or extremely
flammable; dangerously reactive; pyrophoric; pressure-generating;
compressed gas; carcinogen; teratogen; mutagen; reproductive toxic agent;
or that otherwise, according to generally accepted documented medical or
scientific evidence, may cause substantial acute or chronic personal injury
or illness during or as a direct result of any customary or reasonably
foreseeable accidental or intentional exposure to the chemical or
substance; or

3. is determined by the commissioner as a part of the standard for the
chemical or substance or mixture of chemicals and substances to present a
significant risk to worker health and safety or imminent danger of death or
serious physical harm to an employee as a result of foreseeable use,
handling, accidental spill, exposure, or contanination.

E. “Infectious agent” means a communicable bacterium, rickettsia, parasites,
virus, or fungus determined by the commissioner by rule, with approval of the
commissioner of health, which, according to documented medical or scientific
evidence, causes substantial acute or chronic illness or permanent disability as a
foreseeable and direct result of any routine exposure to the infectious agent.
Infectious agent does not include an agent in or on the body of a patient before
diagnosis,

F. “Routinely exposed” means that there is a reasonable potential for exposure
during the normal course of assigned work or when an employee is assigned to

work in an area where a hazardous substance has been spilled.

TARGET JOB CATEGORIES

Annual training will be provided to all full- and part-time employees who are “routinely
exposed” to a hazardous substance, harmful physical agent, infectious agent, or blood

borne pathogen as set forth above.



V. TRAINING SCHEDULE
Training will be provided to employees before beginning a job assignment as follows:

A. Any newly hired employee assigned to a work area where he or she is
determined to be “routinely exposed” under the guidelines above.

B. Any employee reassigned to a work area where he or she is determined to
be “routinely exposed” under the above guidelines.

Legal References:
Minn, Stat. Ch. 182 (Occupational Safety and Health)
Minn, Rules Ch. 5205 (Occupational Safety and Health Standards)
Minn. Rules Ch. 5206 (Hazardous Substances; Employee Right to Know
Standards)
29 C.FR. § 1910.1050, App. B (Substance Technical Guidelines)

Cross References:
MSBA/MASA Model Policy 420 (Students and Employees with Sexually
Transmitted Infections and Diseases and Certain Other Communicable
Diseases and Infectious Conditions)
MSBA/MASA Model Policy 807 (Health and Safety Policy)




Nerstrand Elementary School Policy #408
Independent Charter School District #4055

Adopted:

408 SUBPOENA OF A CHARTER SCHOOL EMPLOYEE

L

PURPOSE

The purpose of this policy is to protect the privacy rights of charter school employees and
students under both state and federal law when requested to testify or provide educational
records for a judicial or administrative proceeding.

II.

GENERAL STATEMENT OF POLICY

This policy is to provide guidance and direction for charter school employees who may
be subpoenaed to testify and/or provide educational records for a judicial or
administrative proceeding.

111,

A,

DATA CLASSIFICATION

Educational Data

L. State Law

The Minnesota Government Data Practices Act (MGDPA), Minnesota
Statutes, chapter 13 classifies all educational data, except for directory
information as designated by the school, as private data on individuals.
The state statute provides that private data on individuals may not be

released. except pursuant te a valid court order or informed consent
by the subject of the data or a parent if the subject of the data is a

minor.

2. Federal Law

The Family Educational Rights and Privacy Act (FERPA), 20 United
States Code, section 1232g, provides that educational data may not be
released, except pursuant to informed consent by the individual subject of
the data or any lawfully issued subpoena. Regulations promulgated under




the federal law require that the school must first make a reasonable effort
to notify the parent of the student, or the student if the student is 18 years
of age or older, of the subpoena in advance of releasing the information
pursuant to the subpoena.

B, Personnel Data

The MGDPA also classifies all personnel data, except for certain data specifically
classified as public, as private data on individuals, The state statute provides that

private data on individuals may not be yeleased, except pursuant to a valid
court order or informed consent by the subject of the data.

Iv. APPLICATION AND PROCEDURES

A, Any employee who receives a subpoena for any purpose related to
employment is to inform the building administrator or designated supervisor when
the employee receives the subpoena. The building administrator or designated
supervisor shall immediately inform the executive director that the employee has
received a subpoena.

B. No employee may release educational data, personne! data, or any other
data of any kind without consultation in advance with the charter school official
who is designated as the authority responsible for the collection, use and
dissemination of data.

C. Payment for attendance at judicial or administrative proceedings and the
retention of witness and mileage fees is to be defermined in accordance with the
applicable school board policies and collective bargaining agreements.

D. The administration shall not release any information except in strict
compliance with state and federal law and this policy. Recognizing that an
unauthorized release may expose the charter school or its employees to civil or
criminal penalties or loss of employment, the administration shall confer with
charter school legal counsel prior to release of such data.

Legal References:
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Rules 1205.0100, Subp. 5 (How These Rules Apply)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)



Cross References:
MSBA/MASA Model Policy 211 (Criminal or Civil Action Against
Charter School, Charter School Board Member, Employee, or Student)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil
Records)




Nerstrand Elementary School Policy #409
Independent Charter School District #4055
Adopted:

409 EMPLOYEE PUBLICATIONS, INSTRUCTIONAL
MATERIALS, INVENTIONS, AND CREATIONS

L PURPOSE

The purpose of this policy is to identify and reserve the proprietary rights of the charter
school to certain publications, instructional materials, inventions, and creations which
employees may develop or create, or assist in developing or creating, while employed by
the school.

II. GENERAL STATEMENT OF POLICY

Unless the employee develops, creates or assists in developing or creating a publication,
instructional material, computer program, invention or creation entirely on the
employee’s own time and without the use of any school facilities or equipment, the
employee shall immediately disclose and, on demand of the school, assign any rights to
publications, instructional materials, computer programs, materials posted on websites,
inventions or creations which the employee develops or creates or assists in developing
or creating during the term of employee’s employment and for a year thereafter. In
addition, employees shall sign such documents and perform such other acts as may be
necessary to secure the rights of the charter school relating to such publications,
instructional materials, computer programs, materials posted on websites, inventions
and/or creations, including domestic and foreign patents and copyrights.

III. NOTICE OF POLICY

The charter school shall give employees notice of this policy by such means as are
reasonably likely to inform them of this policy.

Legal References:
Minn, Stat. § 124E.03 (Applicable Law)
Minn, Stat. § 181.78 (Agreements; Terms Relating to Inventions)




17 U.S.C. § 101 ef seq. (Copyrights)

Cross References:
None



Nerstrand Elementary School Policy #410
Independent Charter School District #4055
Adopted:

410 FAMILY AND MEDICAL LEAVE POLICY

I PURPOSE

The purpose of this policy is to provide for family and medical leave to charter school
employees in accordance with the Family and Medical Leave Act of 1993 (FMLA) and
also with parenting leave under state law.

II. GENERAIL STATEMENT OF POLICY

The following procedures and policies regarding family and medical leave are adopted by
the charter school, pursuant to the requirements of the FMLA and consistent with the

requirements of the Minnesota parenting leave laws,
III. DEFINITIONS
A. “Covered active duty” means:

L. in the case of a member of a regular component of the Armed
Forces, duty during the deployment of the member with the Armed Forces
to a foreign country; and

2. in the case of a member of a reserve component of the Armed
Forces, duty during the deployment of the member with the Armed Forces
to a foreign country under a call or order to active duty under a provision
of law referred to in 10 United States Code, section 101(a)(13)(B).

B. “Covered servicemember” means:

L. a member of the Armed Forces, including a member of the
National Guard or Reserves, who is undergoing medical treatment,
recuperation, or therapy, is otherwise in outpatient status, or is otherwise
on the temporary disability retired list, for a serious injury or illness; or




2. a covered veteran who is undergoing medical treatment,
recuperation, or therapy for a serious injury or illness and who was a
member of the Armed Forces, including a member of the National Guard
or Reserves, and was discharged or released under conditions other than
dishonorable, at any time during the period of five years preceding the
first date the eligible employee takes FMLA leave to care for the covered
veteran,

C. “Eligible employee” means an employee who has been employed by the
charter school for a total of at least 12 months and who has been employed for at
least 1,250 hours of service during the 12-month period immediately preceding
the commencement of the leave. An employee returning from fulfilling his or her
Uniformed  Services Employment and  Reemployment Rights  Act
(USERRA)-covered service obligation shall be credited with the hours of service
that would have been performed but for the period of absence from work due to or
necessitated by USERRA-covered service. In determining whether the employee
met the hours of service requirement, and to determine the hours that would have
been worked during the period of absence from work due to or necessitated by
USERRA-covered service, the employee’s pre-service work schedule can
generally be used for calculations. While the 12 months of employment need not
be consecutive, employment periods prior to a break in service of seven years or
more may not be counted unless: (1) the break is occasioned by the employee’s
fulfillment of his or her USERRA-covered service obligation; or (2) a written
agreement, including a collective bargaining agreement, exists concerning the
charter school’s intention to rehire the employee after the break in service.

D. “Military caregiver leave™ means leave taken to care for a covered
servicemember with a serious injury or illness.

E. “Next of kin of a covered servicemember” means the nearest blood relative
other than the covered servicemember’s spouse, parent, son, or daughter, in the
following order of priority: blood relatives who have been granted legal custody
of the covered servicemember by court decree or statutory provisions, brothers
and sisters, grandparents, aunts and uncles, and first cousins, unless the covered
servicemember has specifically designated in writing another blood relative as his
or her nearest blood relative for purposes of military caregiver leave under the
FMLA. When no such designation is made and there are multiple family members
with the same level of relationship to the covered servicemember, all such family



members shall be considered the covered servicemember’s next of kin, and the
employee may take FMLA leave to provide care to the covered servicemember,
either consecutively or simultaneously. When such designation has been made,
the designated individual shall be deemed to be the covered servicemember’s only
next of kin.

F. “Outpatient status” means, with respect to a covered servicemember who
is a current member of the Armed Forces, the status of a member of the Armed

Forces assigned to:
L. a military medical treatment facility as an outpatient; or

2. a unit established for the purpose of providing command and
control of members of the Armed Forces receiving care as outpatients.

G. “Qualifying exigency” means a situation where the eligible employee
seeks leave for one or more of the following reasons:

L. to address any issues that arise from a short-notice deployment
(seven calendar days or less) of a covered military member;

2. to attend military events and related activities of a covered military
member;
3. to address issues related to childcare and school activities of a

covered military member’s child;

4, to address financial and legal arrangements for a covered military
member;
5. to attend counseling provided by someone other than a health care

provider for oneself, a covered military member, ot his/her child;

6. to spend up to 15 calendar days with a covered military member
who is on short-term, temporary rest and recuperation leave during a
period of deployment;

7. to attend post-deployment activities related to a covered military

member;




V.

8. to address care needs of a covered military member’s parent who is
incapable of self-care; and

9. to address other events related to a covered military member that
both the employee and charter school agree is a qualifying exigency.

H. “Serious health condition” means an illness, injury, impairment, or
physical or mental condition that involves:

L. inpatient care in a hospital, hospice, or residential medical care
facility; or
2, continuing treatment by a health care provider.,

L “Spouse” means a husband or wife. For purposes of this definition,
lwsband or wife refers to the other person with whom an individual entered into
marriage as defined or recognized under state law for purposes of marriage in the
state in which the marriage was entered into or, in the case of a marriage entered
into outside of any state, if the marriage is valid in the place where entered into
and could have been entered into in at least one state. This definition includes an
individual in a same-sex or common law marriage that either: (1) was entered into
in a state that recognizes such marriages; or (2) if entered into outside of any
state, is valid in the place where entered into and could have been entered into in
at least one state.

J. “Veteran” has the meaning given in 38 United States Code, section 101,
LEAVE ENTITLEMENT
A, Twelve-week Ieave under Federal Law

1. Eligible employees are entitled to a total of 12 work weeks of

unpaid family or medical leave during the applicable 12-month period as
defined below, plus any additional leave as required by law. Leave may be
taken for one or more of the following reasons in accordance with
applicable law: '

a. birth of the employee’s child and to care for such child;



b. placement of an adopted or foster child with the employee;

c. to care for the employee’s spouse, son, daughter, or parent
with a serious health condition;

d. the employee’s serious health condition makes the
employee unable to perform the functions of the employee’s job;
and/or

e. any qualifying exigency arising from the employee’s

spouse, son, daughter, or parent being on covered active duty, or
notified of an impending call or order to covered active duty in the
Armed Forces.

2. For the purposes of this policy, “year” is defined as a rolling
12-month period measured backward from the date an employee’s leave is

to commence,

3. An employee’s entitlement to FMLA leave for the birth, adoption,
or foster care of a child expires at the end of the 12-month period
beginning on the date of the birth or placement.

4. A “serious health condition” typically requires either inpatient care
or continuing freatment by or under the supervision of a health care
provider, as defined by applicable law. Family and medical leave
generally is not intended to cover short-term conditions for which
freatment and recovery are very brief.

5. A “serious injury or illness,” in the case of a member of the Armed
Forces, including a member of the National Guard or Reserves, means:

a. injury or illness that was incurred by the member in the line
of duty on active duty in the Armed Forces or that existed before
the beginning of the member’s active duty and was aggravated by
service in the line of duty on active duty in the Armed Forces and
that may render the member medically unfit to perform the duties
of the member’s office, grade, rank, or rating; and




b. in the case of a covered veteran who was a member of the
Armed Forces, including a member of the National Guard or
Reserves, at any time, during the period of five years preceding the
date on which the veteran undergoes the medical treatment,
recupetation, ot therapy, means a qualifying injury or illness that
was incurred by the member in the line of duty on active duty in
the Armed Forces or that existed before the beginning of the
member’s active duty and was aggravated by service in the line of
duty in the Armed Forces and that manifested itself before or after
the member became a veteran, and is:
(1) a continuation of a serious injury or illness that was
incurred or aggravated when the covered veteran was a
member of the Armed Forces and rendered the
servicemember unable to perform the duties of the
servicemember’s office, grade, rank, or rating; or
(2)  a physical or mental condition for which the covered
veteran has received a U.S. Department of Veterans Affairs
Service-Related Disability (VASRD) rating of 50 percent or
greater and such VASRD rating is based, in whole or in part,
on the condition precipitating the need for military caregiver
leave; or
(3) a physical or mental condition that substantially
impairs the covered veteran’s ability to secure or follow a
substantially gainful occupation by reason of a disability or
disabilitics related to military service, or would do so absent
treatment; or
4 an injury, including a psychological injury, on the
basis of which the covered veteran has been enrolled in the
Department of Veterans Affairs Program of Comprehensive
Assistance for Family Caregivers.

6. Eligible spouses employed by the charter school are limited to an
aggregate of 12 weeks of leave during any 12-month period for the birth
and care of a newborn child or adoption of a child, the placement of a
child for foster care, or to care for a parent. This limitation for spouses
employed by the charter school does not apply to leave taken: by one
spouse to care for the other spouse who is seriously ill; to care for a child
with a serious health condition; because of the employee’s own serious
health condition; or pursuant to Paragraph IV.A.1.e. above.



7. Depending on the type of leave, intermittent or reduced schedule
leave may be granted at the discretion of the charter school or when
medically necessary. However, part-time employecs are only cligible for a
pro-rata portion of leave to be used on an intermittent or reduced schedule
basis, based on their average hours worked per week. Where an
intermittent or reduced schedule leave is foreseeable based on planned
medical treatment, the charter school may ftransfer the employee
temporarily to an available alternative position for which the employee is
qualified and which better accommodates recurring periods of leave than
does the employee’s regular position, and which has equivalent pay and
benefits.

8. If an employee requests a leave for the serious health condition of
the employee or the employee’s spouse, child, or parent, the employee will
be required to submit sufficient medical certification, In such a case, the
employee must submit the medical certification within 15 days from the
date of the request or as soon as practicable under the circumstances.

9. If the charter school has reason to doubt the validity of a health care
provider’s certification, it may require a second opinion at the charter
school’s expense. If the opinions of the first and second health care
providers differ, the charter school may require certification from a third
health care provider at the charter school’s expense. An employee may
also be required to present a certification from a health care provider
indicating that the employee is able to return to work.

10.  Requests for leave shall be made to the charter school. When leave
relates to an employee’s spouse, son, daughter, parent, or covered
servicemember being on covered active duty, or notified of an impending
call or order to covered active duty pursuant to Paragraph [V.A.l.e. above,
and such leave is foreseeable, the employee shall provide reasonable and
practical notice to the charter school of the need for leave, For all other
leaves, employees must give 30 days’ written notice of a leave of absence
where practicable. The failure to provide the required notice may result in
a delay of the requested leave. Employees are expected to make a
reasonable effort to schedule leaves resulting from planned medical
treatment so as not to disrupt unduly the operations of the charter school,
subject to and in coordination with the health care provider.




11. The charter school may require that a request for leave under
Paragraph IV.A.I.e. above be supported by a copy of the covered military
member’s active duty orders or other documentation issued by the military
indicating active duty or a call to active duty status and the dates of active
duty service. In addition, the charter school may require the employee to
provide sufficient certification supporting the qualifying exigency for
which leave is requested.

12, During the period of a leave permitted under this policy, the charter
school will provide health insurance under its group health plan under the
same conditions coverage would have been provided had the employee not
taken the leave. The employee will be responsible for payment of the
employee contribution to continue group health insurance coverage during
the leave. An employee’s failure to make necessary and timely
contributions may result in termination of coverage. An employee who
does not return to work after the leave may be required, in some situations,
to reimburse the charter school for the cost of the health plan premiums
paid by it,

13. The charter school may request or require the employee to
substitute accrued paid leave for any part of the 12-week period.
Employees may be allowed to substitute paid leave for unpaid leave by
meeting the requirements set out in the administrative directives and
guidelines established for the implementation of this policy, if any.
Employees eligible for leave must comply with the family and medical
leave directives and guidelines prior to starting leave. The executive
director shall be responsible to develop directives and guidelines as
necessary to implement this policy. Such directives and guidelines shall be
submitted to the school board for annual review.

The charter school shall comply with written notice requirements as set
forth in federal regulations.

14, Employees returning from a leave permitted under this policy are
eligible for reinstatement in the same or an equivalent position as provided
by law. However, the employee has no greater right to reinstatement or to
other benefits and conditions of employment than if the employee had
been continnously employed during the leave.



B. Twelve-week Leave under State Law

An employee who does not qualify for parenting leave under Paragraphs IV.A.1.a.
or IVA.1b. above may qualify for a 12-week unpaid leave which is available to a
biological or adoptive parent in conjunction with the birth or adoption of a child,
or to a female employee for prenatal care or incapacity due to pregnancy,
childbirth, or related health conditions. The length of the leave shall be
determined by the employee but must not exceed 12 weeks unless agreed to by
the charter school. This leave is separate and exclusive of the family and medical
leave described in the preceding paragraphs but may be reduced by any period of
paid parental, disability, personal, or medical, or sick leave, or accrued vacation
provided by the charter school so that the total leave does not exceed 12 weeks,
unless agreed to by the charter school, or leave taken for the same purpose under
the FMLA. The leave taken under this section shall begin at a time requested by
the employee. An employee who plans to take leave under this section must give
the charter school reasonable notice of the date the leave shall commence and the
estimated duration of the leave. For leave taken by a biological or adoptive parent
in conjunction with the birth or adoption of a child, the leave must begin within
12 months of the birth or adoption; except that, in the case where the child must
remain in the hospital longer than the mother, the leave must begin within 12
months after the child leaves the hospital.

C. Twenty-six-week Servicemember Family Military Leave

L. An eligible employee who is the spouse, son, daughter, parent, or
next of kin of a covered servicemember shall be entitled to a total of 26
work weeks of leave during a 12-month period to care for the
servicemember. The leave described in this paragraph shall be available
only during a single 12-month period. For purposes of this leave, the need
to care for a servicemember includes both physical and psychological

care.

2. During a single 12-month period, an employee shall be entitled to a
combined total of 26 work weeks of leave under Paragraphs TV.A. and
IV.C. above.




3. The 12-month period referred to in this section begins on the first
day the eligible employee takes leave to care for a covered servicemember
and ends 12 months after that date.

4, Eligible spouses employed by the charter school are limited to an
aggregate of 26 weeks of leave during any 12-month period if leave is
taken for birth of the employee’s child or to care for the child after birth;
for placement of a child with the employee for adoption or foster care or to
care for the child after placement; to care for the employee’s parent with a
serious health condition; or to care for a covered servicemember with a
serious injury or iliness.

5. The charter school may request or require the employee to
substitute accrued paid leave for any part of the 26-week period.
Employees may be allowed to substitute paid leave for unpaid leave by
meeting the requirements set out in the administrative directives and
guidelines established for the implementation of this policy, if any.
Employees eligible for leave must comply with the family and medical
leave directives and guidelines prior to starting leave.,

6. An employee will be required to submit sufficient medical
certification issued by the health care provider of the covered
servicemember and other information in support of requested leave and
eligibility for such leave under this section within 15 days from the date of
the request or as soon as practicable under the circumstances.

7. The provisions of Paragraphs IV.A.7., TV.A.10,, IVA.12,,IV.A.13,,
and IV.A.14. above shall apply to leaves under this section,

SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES

A. An instructional employee is one whose principal function is to teach and
instruct students in a class, a small group, or an individual setting. This includes,
but is not limited to, teachers, coaches, driver’s education instructors, and special
education assistants,

B. Instructional employees who request foreseeable medically necessary
intermittent or reduced work schedule [eave greater than 20 percent of the
workdays in the leave period may be required to:



C.

1. take leave for the entire period or periods of the planned medical
treatment; or

2. move to an available alternative position for which the employee is
qualified, and which provides equivalent pay and benefits, but not

necessarily equivalent duties.

Instructional employees who request continuous leave near the end of a

semester may be required to extend the leave through the end of the semester. The
number of weeks remaining before the end of a semester does not include

scheduled school breaks, such as sumimer, winter, or spring break.

1. If an instructional employee begins leave for any purpose more
than five weeks before the end of a semester and it is likely the leave will
last at least three weeks, the charter school may require that the leave be
continued until the end of the semester.

2, If the instructional employee begins leave for a purpose other than
the employee’s own serious health condition during the last five weeks of
a semester, the charter school may require that the leave be continued until
the end of the semester if the leave will last more than two weeks or if the
employee’s return from leave would occur during the last two weeks of the
semester.

3. If the instructional employee begins leave for a purpose other than
the employee’s own serious health condition during the fast three weeks of
the semester and the leave will last more than five working days, the
charter school may require the employee to continue taking {eave until the
end of the semester.

4, If the charter school requires an instructional employee to
extend leave through the end of a semester as set forth in this paragraph,
only the period of leave until the employee is ready and able to return to
work shall be charged against the employee's FMLA leave entitlement.
Any additional leave required by the charter school to the end of the
school term is not counted as FMLA leave but as an unpaid or paid leave,
to the extent the instructional employee has accrued paid leave available
and the charter school shall maintain the employee's group health




insurance and restore the employee to the same or equivalent job,
including other benefits, at the conclusion of the leave.

V. OTHER

A, The provisions of this policy are intended to comply with applicable law,
including the FMLA and applicable regulations. Any terms used from the FMLA
will have the same meaning as defined by the FMLA and/or applicable
regulations. To the extent that this policy is ambiguons or contradicts applicable
law, the language of the applicable law will prevail.

B. The requirements stated in the collective bargaining agreement between
employees in a certified collective bargaining unit and the charter school
regarding family and medical leaves (if any) shall be followed.

VIiI. DISSEMINATION OF POLICY

A. A poster prepared by the U.S. Department of Labor summarizing the
major provisions of the Family and Medical Leave Act and informing employees
how to file a complaint shall be conspicuously posted in each charter school
building in areas accessible to employees and applicants for employment.

B. This policy will be reviewed at least annually for compliance with state
and federal law.

Legal References:
Minn. Stat. § 124E.03 (Applicable Law)
Minn.  Stat.  §§  181.940-181.944  (Parenting Leave and
Accommodations)10 U.S.C. § 101 ef seg. (Armed Forces General Military
Law)
29 U.S.C. § 260! ef seq. (Family and Medical Leave Act)
38 U.S.C. § 101 (Definitions)
29 C.F.R. Part 825 (Family and Medical Leave Act)

Cross References:
MSBA School Law Bulletin “M” ( Licensed and Non-Licensed School District
Employee Leave)
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